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Free Tip Sheet Use Agreement
We hope you and your employees enjoy our free tip sheets!

Free tip sheets from WorkExcel.com can be read with MS Publisher, MS Word, or a
PDF Reader. Content is copyrighted by DFA Publishing and Consulting, LLC

Using fact sheets assumes that you accept the following terms of agreement.

Information in fact sheets is provided with the understanding that the author and the
publisher are not engaged in rendering legal or other professional services, espe-
cially with regard to a specific person or circumstance. Information is for general use
only. The publisher disclaims any liability, loss, or risk-incurred consequences, di-
rectly or indirectly, from the use or application of any of the contents from the fact
sheets. Fact sheet information is not a substitute for competent legal, EAP, or other
professional advice.

You may place your name or program information on the tip sheets, or make edits
and changes to content.

Important: If placing a PDF of a free WorkExcel.com tip sheet on a Web site,
please create a live “follow” link with this URL: [http://workexcel.com]. Anchor
text: “Tip sheet(s) courtesy of WorkExcel.com.”

Tip sheet may be freely copied and distributed. Do not remove copyright from
tip sheet.

When using tip sheets, do not send the MS Publisher file or the MS Word file. These
original documents may not open precisely the same way as they appear on your
computer. Instead, use the PDF or create a new PDF if you make customized edits
to the content.

Tips sheets are for use with your employees or employees of your customers if you
are an employee assistance service provider.

Find our entire library of reproducible, editable, brandable, EAP and Wellness Tip Sheets at
http://workexcel.com — Click on “Wellness Tip Sheets”
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